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Rationale

Handwriting is a means of recording language on paper, using a generally understood system
of symbols. It is an important life skill as a functional tool for expressing language and as a part
of self image and expression of personality. Despite the increased use of computers for
writing, the skill of handwriting remains important in education, employment and in everyday
life. As a school, we recognise that children’s ability to write well for the rest of their lives
depends on firm foundations of taught skills in their primary years.

The skill of handwriting needs to be taught. It is not a natural skill that will grow and develop
over time; it is a motor activity. It comprises a movement stored in the body rather than in a
conscious memory.

An effective policy is based on a style that is quick and easy to learn. West Wimbledon
Primary, aims to teach children to develop a neat, legible, cursive style that will become
automatic to use. Through this development of an automatic style, working memory is able to
attend more to the content of the writing: spelling, grammar, syntax, style and content.

The school teaches handwriting alongside phonics and spelling knowledge at all stages.

Effective teaching of handwriting can only be achieved through conscious and deliberate
modelling of skills. Our staff are expected to model consistent and appropriate handwriting
across the curriculum and we expect them to lead by example.

Aims

1. To develop a neat, legible, speedy handwriting style, using continuous cursive letters
2. To develop increasing flow and speed of handwriting
3.  To develop automaticity in independent handwriting
To ensure that children in Upper Key Stage 2 are aware of the need to balance speed
and accuracy alongside neatness to achieve a writing style appropriate to the task set
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Handwriting principles

Handwriting is a complex skill to learn and starts well before a child is ready to pick up a pencil
and make marks on paper. To develop good handwriting, you need to:

Have good whole body strength and dexterity

Understand direction, movement and position

Remember and recall how to form the different shapes of the letters
Sit correctly

Hold a pencil appropriately

Control the pencil

Tilt and move the paper on the desk

Refine letter formation and position

Join the letters to form words

©CoNoOrwhE

The points above show that handwriting requires the integration and maturation of a wide
range of cognitive, perceptual and motor skills including:

Gross motor skills

Fine motor skills

Visual motor control

Hand eye coordination

Cognitive and perceptual skills

Tactile and kinaesthetic sensitivities
Behaviour, concentration and motivation
Spatial awareness

©ONOOAWNE

All of these skills develop at different rates in different children. A weakness in any of the key
skills areas can affect a child’s handwriting skills. Awareness of this complexity informs the
curriculum and teaching progression across the school. It also underpins any intervention
programme used to support a child who is experiencing difficulties.
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Handwriting in the EYES

For the youngest pupils, the core focus is as follows:

Movements to enhance gross motor skills such as air writing and pattern making
Exercises to develop fine motor skills such as cutting, threading and use of whiteboards
The use of Read Write Inc ‘jingles’ for learning to form the letters correctly

Capital letters will be taught, alongside the lowercase letters

Handwriting is taught regularly and systematically following a set programme/layout. Children
in the EYFS are taught to form individual letters appropriately and accurately first, according to
Read Write Inc. We encourage children at this stage to be able to form their letters accurately
in order to assist them in reading back their work.

Aims of the foundation stage:

Be given opportunities to develop arm muscles
Take part in activities which develop gross motor skills such as air writing and pattern
making
Complete exercises to develop fine motor skills such as mark making, whiteboard work,
sand trays and ipads.

Learn the letter shapes taught by Read Write Inc in Set 1

Sit correctly at a table, holding a pencil comfortably

Begin to write with finger spaces between words

Begin to form all capital letters correctly

Begin to form digits 0 -9 correctly

Children in Reception are given continuous opportunities to develop the fundamental skills
they need in order to be ‘ready to write’. We offer a mix of different approaches. Children learn
through play, by adults modelling, by observing each other and through adult-guided learning.
Early work consists of name writing; every phonics lesson has a written element; provision at
tables encourages fine motor development; outside play offers time for gross motor skills. On
top of this, every Friday, Reception have a handwriting lesson where they focus on writing
sounds taught to them during the week.
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Handwriting in Key Stage One

Handwriting continues to be taught progressively and in line with the National Curriculum,
therefore building on the Foundation Stage, pupils in Year 1 continue to work in a similar way.
Read Write Inc forms the basis of teaching of handwriting and children will be exposed to
many opportunities to practise and develop their skills. The letters are taught in letter families -
around letters, down letters, zig zag letters and curly letters. Children will focus on sizing and
spacing of letters, perfecting this skill over the course of the year.

Year 1 will be introduced to the following:

1. How to drop ascenders

2. The 'k’ and ‘f’ formation for joined letters

C 4 r

3. The loop for g,j and y under the line =
4. Boat, sun and water for forming letters

d

a Qo(em,'\,i,i/Q M AO0OPACcStuvVWYWZ
d d 7 J

In Year 2, children will learn to join their letters, using one of the main joins, taught as per Read
Write Inc - arm to boat, arm to sun, arm to sister, washing line to boat, washing line to sun and
finally washing line to sister.

Year 2 will be introduced to the following:

1. Lead out lines for Iqtters

abcdecaonhilpklmnopqgrs
d d d '

¥

tuvth}.z

L=

2. Lead out lines to be used when joining to another letter but for letters which are the
last letters of any word, no lead out lines to be used

#
3. ‘X is taught as a stop letter ).

4. ‘q’ will join from the flick

I L
5. ‘r will be a straight join into the next letter C )
e

2 ! %%/
6. ‘Z’ will join from the bottom



West Wimbledon Primary School Handwriting policy

abcdefaniiRImnoportinx ys

o N L
/] i r (i
)

ot

Children in Year One and Two practice their handwriting daily for 15 minutes. This is a
timetable, structured teaching time where adults model and guide children on their developing
handwriting. Alongside this standalone teaching element, handwriting is incorporated into all
aspects of written work encouraging children to continuously develop their written script

Aims of Key Stage One:

Write upper and lower case letters legibly using the correct joins
Ensure that all letter sit on the base line and are consistent in size with ascenders and
descenders that are the correct length and formation

Leave the correct space between words

Form capital letters and use these where appropriate

Show understanding that capital letters never join to the next letter
Form numerals which are consistent in size, are of the correct orientation and which
always sit on the base line

Form joined letters
Improve the speed of writing and begin to write automatically, so as to promote
creativity in independent writing
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Handwriting in Key Stage Two

When embedded with joined handwriting techniques, children’s handwriting styles will become
more individualised as they move through Key Stage 2.

By the start of Key Stage 2, children will have been taught all the joins they need in order to
form cursive script. Of course, they will still require daily practice in order to become fluent in
this. In Year 3 and 4, handwriting is still a daily taught lesson of 10 - 15 minutes, with the focus
moving to dictation and also spelling. This explicit handwriting can be taught through the SPAG
lessons but also as a standalone. Teachers will continue to model the expected standard and
will work with those who are still struggling.

Children in Year 4, 5 and 6 will follow the same programme that Year 2 use but instead use it
as ‘Handwriting Recovery’. They will work daily for 10 minutes with a TA/CT in order to further
develop and secure their use of cursive script.

Aims of Key Stage Two:

e To improve the quality, speed and stamina of handwriting

Quiality -to ensure letters are consistently sized with equal spacing and to ensure that
ascenders and descenders are parallel and do not touch words on the lines above and
below

Speed - Improve the speed of handwriting to allow creative writing to take precedence
over the task of handwriting and to be able to take ‘quick notes’ at a faster pace

Stamina - To have the strength and mobility to be able to write for longer periods of time
without fatigue.

e To have full knowledge of the different forms of handwriting for different purposes
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Handwriting in Treetops

Children in Treetops are primarily taught handwriting following the Read Write Inc programme -
please see further information about the programme within the body and appendices of this
document.

We are aware however that some children within Treetops may have fine motor and executive
function difficulties. We strive for high expectations, whilst also recognising that for some pupils
the focus of handwriting is legibility and consistency.

Children within Treetops ,may have specific Occupational Therapy (OT) programmes in
relation to handwriting development. These may include the use of programmes such as
‘Handwriting without Tears’; ‘Write from the Start”; and ‘Speed it Up’. These programmes have
their own specific guidance which can be accessed separately from this policy.

Setting Up to Succeed

We use the P-checks to prepare children for writing:

These, together with other biomechanical and ergonomic factors such as furniture and tools,
have a significant impact on the motor actions demanded of handwriting. The P Checks need
to be gradually explained to children as soon as they are ready to sit at a table to write. This
ensures that good handwriting habits are established from the start and become automatic.

Posture:
See Appendix 2 for the ‘Ready to Write’ position.
Pencil Grip/ Grasp:

A functional grip combines a balance of control, freedom and comfort in order to produce a
legible script for the required duration. The dynamic tripod grasp (Appendix 3) is considered
optimal because it may be biomechanically more efficient in movement terms. To be effective,
this grasp must be supported by a stable wrist resting on the writing surface and positioned
below the writing line. Note that there are many other ways of holding the pen. (Appendix 3)
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Studies have shown that other grasps produce similar results in legibility and speed.
So long as it is comfortable and functional, it should not be changed.

When we Intervene:

As a child grows older, it becomes increasingly difficult to change a grip. When considering
whether action needs to be taken, a general rule should be applied: if the grasp is causing
pain, discomfort or fatigue, or is seriously affecting legibility, then seek advice. If not, it should
be left alone. It may be possible to support a more effective grip with a wider choice of pencils
and pens, adaptations to posture and relaxation techniques.

Paper:

Left-handed Right-handed

Position paper slightly to the Position paper slighthy to the
left of body midline. right of body midling.
Angle paper clockwisa, Angle paper anticlockwisa.

Teachers will model how to effectively position the paper on their desk, and how to gradually
move the book upwards as the writing moves down the page.

Pressure:

When children are learning to write, pencil pressure is likely to vary depending on the demands
of the task, stage of development and the tools being used. Most children will learn through
experimentation how much pressure they should exert. Where there are difficulties regulating
pressure, this will affect the quality of handwriting produced. Teachers will support children
with applying appropriate pressure and identify any children for who this is a challenge;
observations of difficulties will include what is happening with the whole body. Writing sessions
should begin with warm up and hand relaxation exercises.
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Left handed children

All teachers must be aware of the specific needs of left handed pupils and make appropriate
provision. Left handed children should sit to the left of right
handed children to avoid their writing arms from clashing.
Left handers should be encouraged to sit and tilt their work
clockwise so they can see what they have written. This will
prevent them smudging their work and allows the pencil to
move more freely. A left hander may also benefit from
holding the pencil higher up.

Teachers will take into consideration that it is very difficult
for left handed pupils to follow handwriting movements
when a right handed teacher models them. Teachers should model formation to left handers
on an individual or small group basis.

Inclusion

Children whose handwriting is limited by problems with fine motor skills, including left handed
children and children with special educational needs, will be given additional support across all
Key Stages as appropriate.

Additional resources may be used such as; writing grips, table slants, workbooks.

Intervention is provided if a pupil continues to struggle. If a pupil joins the school, and has
attended a different school with a varied formation, they should not be forced to change their
style and this should be considered a personal choice.

West Wimbledon specifics -

Lead out lines to be used when joining to another letter but for letters which are the last letters
of any word, no lead out lines to be used

( 4 C € (- q-n ',- ' i v “I"‘n'._.'} -q
1 D 3{ f‘__1drxttjj/f;{_qrﬁbr L Qg r 3

Cu v W X y, 7

L=

| | | | | —FEF
g, j and y will all loop under the line but the tail should not be wider than the letter
x will be taught as a stop letter (children is KS2 may choose to also treat g,x,z and r as stop

S
letters too) —*

g will join from the flick

10



- r will be a clear STRAIGHT join into the next letter
2

z will join from the bottom - %

f will look as follows E
[*}

k will look as follows
|

t is a halfway letter

e
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Appendix 1

Gross and FIne Motor Control Activities

Gross motor control is the term used to describe te development of controlled movements of
the whole body, or libs such as the legs or arms. One particular importance in relation to
handwriting is the development of good posture and balance. Activities such as:

Dancing and skipping

RUnning and jumping to music

Use of small apparatus - throwing, rolling, catching, kicking and bouncing

balls

Cycling

Gripping climbing frames

Building with large scale construction kits

Hammering

Consolidate vocabulary of movement by talking about movements such as -

going round and round, making curves, springing up and sliding down,

making long, slow movements or quick, jumpy movements

e Make large movements in the air with arms, hands, shoulders and with
dance ribbons.

Fine motor control is the term used to describe smaller movements, usually of the hand

and fingers (or feet and toes). Activities such as:
e Folding paper

Cutting out shapes

Fitting things into frames e.g geometric shapes

Model making

Construction toys

Screw toys

Pegboards

Modelling with malleable materials

Drawing in sand

Water play

Sewing and weaving

Tracing and stencils

Chopping and peeling

Use of tweezers to pick up items

Mark making

Puzzles

Finger and counting rhymes

Sky writing

Sticks in sand drawing

12
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Appendix 2

Handwriting position

Children are taught from the very beginning to have a good handwriting position. They will hear
the words ‘ Ready to Write’ for a signal for them to be settled at their seat and ready to begin.

Feet flat on the floor

Bottom at the back of the chair
Body one fist from the table
Shoulders down and relaxed

Back leaning forward slightly
Left/right hand holding the page
Left/right hand ready in a tripod grip

Paper position for righthanded children

SITTING POSITION

Sit with a straight back, o \
' not leaning over the </ N \

The table reaches
to below elbow

\\

| » =3 |
sl \ \ |
. . Sitright back i
in e \
Keep feet flat in the seat ) "
on the floor | 1
\ Pull the chair ’ ‘
) _~ close in to the o ‘
: table e

Paper position for nght-

handed cluldren

13
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Pencil grip
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THE TRIPOD PENCIL GRIP

Both right and left handed children should be encouraged to use the tripod grip which allows the
pen/pencil 1o be held securely whilst allowing controlled movements of the pen/pencil nib.

1) Grip the pencil with your index finger and
thumb with the nib pointing away.

2) With your free hand, spin the pencil from
underneath.

3) Use your middle finger to support the
underside of the pencil.

1. The tripod grip is the one well-known
and often strived for. This is when the
pen goes between the thumb and index
finger. The middle finger has the pen
resting on it for stability.

2. The second grip is an alternative grip
called the quadrupod. Here the pen sits
between the thumb, index and middle
fingers. The pen rests on the ring finger
for stability.

The quadrupod grip develops when a
child is ready to write but they do not

For extra support, they then place
another finger on top of the pencil.

.

have the hand control to move the pen.

3. Where this becomes an issue is when
a child remains not feeling in control.
They then wrap their thumb across their
fingers for extra support. This reduces
the thumb web space and can cause
discomfort when writing. This grip is
called a cross thumb wrap.

14
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Appendix 4

Read Write Inc letter formation rhymes

m Maisie, mountain mountain

a Round the apple, down the leaf

S Slither down the snake

d Round his bottom, up his tall neck and down to his feet
t Down the tower, across the tower

i Down the body and dot for the head

n Down Nobby and over his net

p Down the plait and around the pirates face

g Round her face, down her hair and give her a curl
o] All around the orange

c Curl around the caterpillar

k Down the kangaroo’s body, tail and leg

u Down and under, up to the top and draw the puddle
b Down the laces of the heel, round the toe

f Down the stem and draw the leaves

e Lift off the top and scoop out the egg

I Down the long leg

h Down the head to the hooves and over his back
r Down his back, then curl over his arm

i Down his body, curl and dot

% Down a wing, up a wing

Down a horn up a horn and under his head

w Down, up, down, up

Z Zig Zag Zig

q Round her head, up past her earrings and down her hair
X Down the arm and leg and repeat the other side

15



My Sound Mat

Round her face,
down her hair and

give her a curl

R

Down the head, to
the hooves and

over his back

f_
{
f
’
:
X
Maisey mountain Around the Slither vo”n”ur._._“&::_m_:m Down the Down the Down Nobby -
mountain apple, down the e ~r P . tower, body, dot and over his Down the plait
doviitha éiake e ran across the for the - and over the
leaf down to his tower head pirate’s face
feet
N v B
-
‘ = |
: h P g :
] & -
All around the Curl around Down the Down and Down the o . Lift off the Down the
orange the caterpillar kangaroos under, up to laces, to heel, nois E M top and long leg
body, tail and the top and round the toe “ - M” scoop out the
leg draw a puddle EAE egg
leaves

Down his back,
then curl over
his arm

body, curl and

Down the

dot

Down a wing,
up a wing

Down a horn , up
a horn and under
his head

Down up, down
up

Zig-zag-zig

Read Write Inc Pic

Round her
head, up past
her earrings
and down her

hair

Down the arm
and leg, repeat
the other side

16



West Wimbledon Primary School Handwriting policy

Appendix 6

Capital letter formation

Notes:

-Capital letters are never joined to lowercase letters

—

TAi B C EFEFGHT u\}% B M Ni\;)jp__
R O 800 V0 S 0 A—

Appendix 7

Number formation

Notes:
-The number one is taught as a straight line

-The number four ought to be formed as below

23 L 568 T8I0

17
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Letter formation support

The letter family
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Around letters

L C

Checklist: caterpillar

v start at the caterpillar’s head

v curl around the body

ad

Checklist: apple

v start at the stalk

¢ draw a nice round apple

v go back up to the stalk, then down
'

curl the leaf at the bottom

J 0

Checklist: orange

v

start at the stalk

v draw a nice round orange

Checklist: Liam’s leg
¢ start at the top of his leg
¢ go down his long leg
¢ add a curl for the shoe to kick the ball

Checklist: tower
v startat the top of the tower
v draw a straight line down the tower
v add a curl at the bottom — then lift the pencil off the page
v

draw a straight line across the tower

/

\ J
Checklist: boot

v start at the top of the boot

v draw a straight line down the boot
v go round over the toe
'

go back to the heel

-
4

2
|

n -
5

Checklist: yak
¢ start at the top of the first horn
v draw down the straight line for the first horn
¢ go round underneath the horns

' Aewmar a etralaht lina i foee ha carnnd harn

i
:R}

Che
v age

Checklist: rebot
v start at the robot's head
v go straight down its body

v go over the robot’s arm — from its waist

Checklist: umbrella
¢ startat the top of the handle
draw down the straight line for the handle
go round underneath the umbrella and back up the other side
go down the umbrella

add a little curl for the puddle




"D,

% and G©
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Curly Letters

Checklist: egg
«  draw up around the shell that needs to be cut off the boiled egg

v go round underneath the egg

Checldist: flower
v start at the top of the flower
v draw around and down the flower stem - then lift the pencil off the page

v draw a straight line across the leaves

SN

Checklist: snake

v start at the snake's head
«  curl one way

v curl the other

Zig Zag Letters

A

Checklist: exercise

¢ startat the top left

¢ draw one straight line diagonally down — lift the pencil off the page
¢ start at the bottom left
v

go diagonally up

w W

Checklist: worm

v draw four straight lines, all the same length — down, up, down, up

L 7

Checklist: zigzag

v draw three straight lines — across, diagonally back, across

19
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Appendix 9

Joins formation from RWI

a. The arm to boat join

The arm join should not be too straight or too curly.

(This depends on the school’s adopted style.)
Phrase: ‘Sweep up your arm to touch... (say letter).
Checklist
v write the first letter carefully
v make the curl gentle — not too round, not too spiky
v"  make the ‘arm’ sweep up in a gentle curve
v write the downstroke of the second letter very straight
Use for joining:
acdehiklmntu
to:
eijmnpruvwxyz

See examples on the following pages.

20
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b. The arm to sun join

The arm should meet the next letter just over halfway up. It should sweep
smoathly into the sun letter.

Phrase: "Sweep up your arm to touch... (say letter) and shoot up to the top!
Checklist

+  write the first letter carefully
+ make the join like an arm - not too straight, not too round
+ continue the line up to the top of the next letter
+ write the second letter carefully
Lse for joining:
aeidhklmntuc
o
bhklt
Examples:

23
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c. The arm to sister join

The arm should touch the sister letter’s forehead and then go to the back
of the head as though resting a hand.

Phrase: "sweep up your arm to touch... (say letter) and stroke the sister’s head”
Checklist

+ write the first letter carefully

+ make the join like an arm - not too straight, not too round

+ continue the arm join over the head of the 'sister’ letter — as though
a hand is stroking back her hair

+  go back along the head

+ write the second letter carefully
Use for joining:
acdehiklmntu
toc
adgeconq
Examples:

24
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d. The washing line to boat join

The washing line should not be too droopy (the clothes get dirty) or too tight
(the line breaks in the wind).

Phrase: ‘Mot too droopy, not too tight,

Checklist
+  write the first letter carefully
+  make the join like a washing line — not too droopy or too tight
+  write the second letter carefully

Use for joining:

vwrfo

o

ijmnpruvywxysze

oty =

L VU I &

drop
further
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e. The washing line to sun join

The washing line should meet the next letter just over halfway up.
It should sweep smoothly into the tall letter.

Phrase: ‘Mot too droopy, not too tight = and shoot up the next letter”
Checklist
+ write the first letter carefully
+ make the join lilke a washing line — not too droopy or too tight
+ continue the washing line up to the top of the next letter
+ write the second letter carefully
Use for joining:
vwrfo
to:
bhklt
Examples:

26



West Wimbledon Primary School Handwriting policy

f. The washing line to sister join

The washing line should touch the sister letter’s forehead and then go
to the back of the head - as though stroking back the sister’s hair.

Phrase: ‘Mot too droopy, not too tight — and stroke the sister's head.
Checklist
«  write the first letter carefully
+  maka the join like a washing line = not too droopy or too tight
+  stroke back the sister’s hair
+  write the second letter carefully
Use for joining:
vwririfo
to:
adgeconq

See examples on the following page.

27
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Appendix 10

Statutory requirements

Year 1
Age 56

Year 2
Age 6-T

Years
Jand 4

Age 7-9

Years
5&6

Age 10 -11

Statutory requirements Mon-statutory notes and guidance

Pupils should be taught to:

= sit correctly at a table, holding a pencil
comfortably and correctly

+ begin to form lower-case letters in the
correct direction, starting and finishing in
the right place

« form capital letters

« form digits 0-9

« understand which letters belong to which
handwriting “families’ {i.e. letters that are
formed in similar ways) and to practise
these.

Pupils should be taught to:

« form lower-case letters of the correct size
redative to one another

« start using some of the diagonal and
harizontal strokes needed to join letters
and understand which letters, when
adjacent to one another, are best left
unjoined

« write capital letters and digits of the
correct size, orientation and relationship
to one another and to lower-case letters

« Uuse spacing between words that reflects
the size of the letters.

Pupils should be taught to:

« use the diagonal and horizontal strokes
that are needed to join letters and
understand which letters, when adjacent
to one another, are best left unjoined

« increase the legibility, consistency and
quality of their handwriting, for example,
by ensuring that the downstrokes of
letters are parallel and equidistant; that
lines of writing are spaced sufficiently so
that the ascenders and descenders of
letters do not touch.

Pupils should be taught to write legibly,
fluently and with increasing speed by:

+ choosing which shape of a letter to use
when given choices and deciding whether
or not to join specific letters

« choosing the writing implement that is
best suited for a task.

Handwriting requires frequent and discrete,
direct teaching. Pupils should be able to
form letters correctly and confidently. The
size of the writing implement (pencil, pen)
should not be too large for a young pupil's
hand.

Whatever is being used should allow the
pupil to hold it easily and correctly so that
bad habits are avoided.

Left-handed pupils should receive specific
teaching to meet their neads.

Pupils should revise and practise correct
letter formation frequently. They should be
taught to write with a joined style as soon
as they can form letters securely with the
correct orientation.

Pupils should be using joined handwriting
throughout their independent writing.
Handwriting should continue to be taught,
with the aim of increasing the fluency with
which pupils are able to write down what
they want to say. This, in turn, will support
their composition and spelling.

Pupils should continue to practise
handwriting and be encouraged to increase
the speed of it, so that problems with
forming letters do not get in the way of their
writing down what they want to say. They
should be clear about what standard of
handwriting is appropriate for a particular
task — for example, quick notes or a final
handwritten version.

They should also be taught to use an
unjoined style, for example, for labelling a
diagram or data, writing an email address, or
for algebra and capital letters (for example,
for filling in a form).

29



